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1. Introduction 
The Beneficiary Registration Module is a part of the Health Management Information System (HMIS), which aims at registering beneficiaries of state-funded healthcare programs in the system. On the one hand, it facilitates the state program administration, on the one hand, prevents duplication of beneficiaries.

The Beneficiary Registration Module is posted on the MoLHSA HMIS eHealth portal at the following address: http://ehealth.moh.gov.ge/Hmis/Ambulatory/Users/Login.aspx?ReturnUrl=http://ehealth.moh.gov.ge/Hmis/ambulatory/default.aspx.  The portal is supported by all common web browsers and is compatible with all operating systems.  
The healthcare providers contracted by the Social Servcie Agency (SSA) are the system users.

2. User Authorization 
The user must log into the system using his/her username and password to get access to the Beneficiary Registration Module (the information is provided by the SSA system administrator). 

Type your code and password and click on the Enter button (see Fig.1). 

Fig. 1.  Authorization Window 
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3. Beneficiary Registration 
After the successful authorization, the user gets access to the system (see Fig. 2).
Fig. 2. Header of Beneficiary Registration Management Module 
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The healthcare provider name can be found in the first line of the header. Click on the buttons in the second line to search for the registered beneficiary by his/her personal number, first name, second name, birth certificate number or the doctor’s details. If you are searching by the personal number or the birth certificate number, enter the exact number. You can type several symbols if you are searching by first name or second name.   
The user can export data concerning the beneficiaries registered in the database to Excel format by clicking on the [image: image2.png]


 button. 
Select the relevant status in the field to search for all, active or deleted beneficiaries in the database.
The Beneficiary Registration window will open by clicking on the [image: image3.png]wid9-0l
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 button to dd a new beneficiary to the system (see Fig. 3).

Fig. 3. New Beneficiary Registration Window
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Enter the beneficiary’s personal data, legal and physical addresses into the fields to register him/her.  
When you type the personal number (mandatory for citizens aged 6 and over) the beneficiary’s first name, second name, gender, date of birth and insurance status will be automatically entered.  
If the beneficiary is under the age of 18, his/her parent(s), guardian or caring organization must be registered. The system will automatically display buttons on the right side of the Beneficiary Registration window to select one of them: parent, guardian or caring organization.
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1. Parents – the beneficiary’s parents 

2. Guardian – the person responsible for the beneficiary 
3. Caring organization – the organization responsible for the underage person 
· If the Parents button is selected, type only mother’s and father’s personal numbers and their first and second names will be automatically entered. If one of the parents is single, has a foreing spouse or his/her spouse is dead, then the user may not register the other parent.
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· If the Guardian button is selected, type only the guardian’s personal number and his/her first and second names will be automatically entered. 
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· If the Caring Organizaiton button is selected, type only the name of the organization and personal number of the authorized person and his/her first and second names will be automatically entered.
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Enter the beneficiary’s (in case of the person under the age of 18 – parent’s/guardian’s) mobile number, landline phone number and e-mail) to fill out his/her personal data.
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Subcomponent, Healthcare Provider, Insurance Status and Group fields are filled out automatically by the system. 
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Additional fields are displayed if the beneficiary is between the ages of 6-60:[image: image11.png]@osdo@om esgsegtnme [ o5znmsdomnte




Select the relevant region, municipality or settlement to enter the legal address and the registration address is automatically entered by the system.
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Type the beneficiary’s actual address at the moment of registration to enter his/her physical address.
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Finally enter the data about the doctor responsible for providing the information.
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Click on the Save button to save the data entered in the New Beneficiary Registration window. 
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The beneficiary may be edited or deleted (Delete button) in the database.
The beneficiary list can be grouped according to various fields.  

E.g.: the beneficiary’s first name, second name or other field. For this pourpose the Name field must be dragged to that place that says: “Drag the column header here to group by that column”.  
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Click on the Clean button to delete the data entered into the fields. A new window will open to re-enter the data.

The SSA and users can view the same information simultaneously.
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